Freedom of Information
Program
Agency: University of the Phiippines Cebu

Recelving Officer: GRACE L. MENDEZ
Designation: Administrative Officer V

Office: Supply & Property Management Office

Receiving Office: Office of the Chancellor, Administrative Building,
UP Cebu, Lahug, Cebu City
Contact Nos.: (632) 2328187/2322642 loc. 103

Emall:  fro.upcebu@up.edu.ph
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Step 1 Step 2 Step 3 Step 4
Como Click the SignUp button Oncw loggad-in. you will be Click the Make a Pequest
wwwloigovph and provide all the requind directed toyour Dashboard. buttcn then ssloct the
1o your broswser s lekds Attach a vatid 1D o The Dashboard contains name of the agercy you
honne address create an sccount ol tho FOI requasts of tha wish toash
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Step 5§ Step 6 Step 7
You will now De dicted to Tha will evalusta your e agency will prepare the
the Make a Fequest Fage. req:e&rﬁngd will rmu!-_.r?m inl‘u'm:linrhﬁﬁ‘ tel ease.
Accomplish ol Nekds then within 15working days. basod on you r chesired format
It will b sent o depending

click Send My Regquest.

hdé on the recaipt of preforence.
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FOI Appesls

I you are not salishied with the response 10 your FOI request, you may ask uslocarry ou! an inlemal review of ihe response by wriling
1o 10i& pco.govph. Your mview requos should explain why you are dissatistied with (he response. and should be made wilhin 15
calendar days from the date when you mceived this latter We wil complete the review and te2l you the rosull within 30 calendar days

irom the date whenwe receive your appeal.

; fﬂﬁﬂﬁgmmmmmm Be informed. B2 engaged. Know vour government better.






